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Transport Record
Please follow the table format below to establish your transport record. Applicant/Corporation can also add other columns which suit your operation. Each row should record ONE product only. If the same lot of products has been sent out in several shipments (i.e. to different buyers or on different days or for different usages), the details shall be recorded in the same row, and not written separately. 
	Date transported
	Transport type

	Transport unit
	Product and Lot no,

	Invoice or receipt number

	Transport Co. or Vehicle License No.

	Materials previously loaded
	Materials transported at the same time 

	Cleaning methods/Methods to prevent contamination

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	








� Including incoming materials, in-process products and outgoing finished products. If transportation is located inside processing areas, “Invoice or receipt number” and “Transport Co. or Vehicle License No.” can be left blank.


� If the incoming materials have a lot number assigned by your company, fill in this number, otherwise, fill in the lot number assigned by the supplier.


� Please keep all invoices, copy of receipts or accounting records for ORC-Cert’s inspection. If the sales of products are operated through self-operated store, please keep the inventory record of the store.


� Write down the company which is responsible for the arrangement of transport, including buyers or transport company. Please mark whether the company is ORC-Cert certified. If the transport unit belongs to the farm or is an employed conveyer, please write down the vehicle license number.. Please keep the receipts of transportation if available.


� Write down all the non-organic products or other materials transported together with organic products at the same time.
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