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Sales Record
Please follow the table format below to establish your sales record. Applicant/Corporation can also add other columns which suit your operation. Each row should record ONE product only. If the same lot of products has been sold out in several shipments (i.e. to different buyers or on different days or for different usages), the details shall be recorded in the same row, and not written separately.
	Date Sold
	Products and lot no.

	Organic certificate number
	Buyer/Use

	Invoice or receipt no.


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	








� Please write down the packaging type.


� If products are not for sale, write down all the other uses and the amount of products shipped out for different uses.


� Please keep all invoices, copy of receipts or accounting records for ORC-Cert’s inspection. If the sales of products are operated through self-operated store, please keep the inventory record of the store.
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