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Production Report
Please follow the table format below to establish your production report for food processing or repacking (Not for operation doing handling only). Applicant/Corporation can also add other columns which suit your operation. All the products processed under the same processing unit must be recorded in the production report. Please also complete “Blending report” for each organic product (Org) or product made with organic (MWO). Please fill in the information according to the production sequence.
Date：                                  
	Production time
	Lot no.
	Product name
	Status
	Total weight

	Equipment used
	Procedures

	Storage area no.
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� If all the processing and handling procedures are finished on the same day, please write down the total weight of the finished products.


� Please list out all the procedures used for processing and handling the products including packaging. If materials are screened or weight are reduced after processing and handling (e.g. shelling), please write the weight lost in such process.
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